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Position title: ________________________________________________ 

 

Candidate: _______________________________________ (Attach resume, application, disclosure, reference checks) 

 

Address: _____________________________________________ 

        _____________________________________________ 
  City   State   Zip 

 

Target date for campus visit: ___________________________ (Attach itinerary) 

 

 

Approximate cost to bring candidate to campus: 

 

 Fly  $  

 Drive  $  

 Lodging $  

 Meals  $  

 Local  $  

 Other  $  

Comments:______________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________ 

 

 

Requested by: _____________________________________  Date: _________________ 

 

Department budget & line item number for charge(s): (this is required) 

Department: ____________________________________________________________  

Funding source /Acct. number: ____________________________________________

 

Approvals 

 

VP/Cabinet Member: _____________________________________ Date: _________________ 

 

 

  

 

Original to Human Resources Department 


