STAFF PRO
“Staffing Professionals for Business and Industry”

Position:

Bilingual Secretary-Temporary to Hire

Job Description:
Position is located in Greeneville, TN. Answer and direct incoming calls and visitors, utilize Word and Excel for correspondence and reporting, order office supplies as necessary, interface with English and Spanish speaking customers via phone and in person. Must have previous experience in a similar position and be fluent in both English and Spanish.
Pay Range:

$9.50-$10.00 per hour

Interested applicants can apply in person Monday-Friday 8am-1pm at Staff Pro, online at www.staffpro.net or call 639-7123 for more information.

2290 E. Andrew Johnson Hwy   ■   Greeneville, TN   37745          

                                                                                                  (423)  639-7123                       (423)  639-2418 (fax)
